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Tutorial 4: Opening, Creating, and Importing Datafiles
Description
In this tutorial we will go over how to create a datafile in Jamovi, which includes adding
variables and their descriptions, as well as entering data. We will also review how to import
data from a csv file and an SPSS file.
Note 1: Imported variable from a .csv data file might require more editing than variables
imported from an SPSS .sav file
Note 2: When exporting data from a survey platform such as Qualtrics, you do not need to have
SPSS installed on your computer to be able to import the SPSS .sav file into Qualtrics.
Outline:
1) Creating your own datafile
2) Importing a .csv file
3) Importing an SPSS (.sav) file
Creating your own datafile
1. Open Jamovi and you should be able to see an empty spreadsheet (if you do not see the
spreadsheet go to the hamburger icon

and select “New”).

Before entering any data define your variables.
a. You can do this by double clicking on the variable header “A”
for
example, and the “DATA VARIABLE” view will appear with some spaces to fill out.
b. First give your variable a name. Although Jamovi will be able to read variable
names that have spaces it is better to name your variables without spaces. This
will save you some extra steps when computing new variables using existing
variables.
c. Describe your variable.
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d. Select the scale of measurement or ‘Measure type’ that you will be using for the
variable. You may choose from the following options: Nominal, Ordinal,
Continuous, or ID

e. Select the ‘Data type’ and choose from the following options: Integer, Decimal,
text
f. Double click on the space for ‘Missing values’ if you expect your data will have
some missing values for a specific variable. Then select ‘Add Missing Value’. In the
conditional statement box you may enter your logic statement indicating what
values you would like to include as missing values. To do this scroll over the
operator column in the middle and select your operator (e.g., “==”, or “<=”).
Then enter the value to complete your statement (e.g., “-99” or “0”). To exit the
‘MISSING VALUES” window click on the down arrow in the top right of the

window.
2. Once you populate your variable with actual data values you can return to DATA
VARIABLE view and define your levels if you are using a rating scale:

a. To label the rating click on the levels and enter a label for each value and you
notice the numerical values you entered in the spreadsheet view will now have
their assigned labels.
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Importing a .csv file
1. Save a .csv file of your data on your computer.
2. Launch Jamovi.
3.
4.
5.
6.

Click on the hamburger icon in the top left corner
and select ‘Import’.
Then select ‘Browse’ from the top right corner and search for your .csv file.
Select it and it will automatically be imported.
Delete the first 3 empty columns with headers “A”, “B”, “C”. You can do this by selecting
all three columns and right clicking and selecting ‘Delete Variables’ from the dropdown
menu that appears.

7. Double click on the headers of all your variables to make sure they all have the correct
Measure Type, Data Type, Levels, and Missing Values.
8. If changes need to be made to a variable’s description follow the steps outline in steps
2c to 3a in the previous section,
9. If similar changes to be carried out on several variables at a time and make the changes
to Measure Type, Data Type, Levels, and Missing Values for all the variables
simultaneously. Notice the top of window now reads “MULTIPLE DATA VARIABLES (4)”.
The number in parentheses indicates the number of variables selected. In the ‘Selected’
section you can see the variable names of the variables selected.
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Importing an SPSS (.sav) file
1. Save an SPSS .sav file of your data on your computer.
2. Launch Jamovi.
3.
4.
5.
6.

Click on the hamburger icon in the top left corner
and select ‘Import’.
Then select ‘Browse’ from the top right corner and search for your .sav file.
Select it and it will automatically be imported.
Delete the first 3 empty columns with headers “A”, “B”, “C”. You can do this by selecting
all three columns and right clicking and selecting ‘Delete Variables’ from the dropdown
menu that appears.

7. Double click on the headers of all your variables to make sure they all have the correct
Measure Type, Data Type, Levels, and Missing Values.
8. If changes need to be made to a variable’s description follow the steps outline in steps
2c to 3a in the previous section,
9. If similar changes to be carried out on several variables at a time and make the changes
to Measure Type, Data Type, Levels, and Missing Values for all the variables
simultaneously. Notice the top of window now reads “MULTIPLE DATA VARIABLES (4)”.
The number in parentheses indicates the number of variables selected. In the ‘Selected’
section you can see the variable names of the variables selected.
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------------------------------------------------END TUTORIAL-------------------------------------------------
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Thank you for viewing this video tutorial. These Jamovi tutorials were developed by:
Aline Hitti, Ph.D., University of San Francisco
Saera Khan, Ph.D., University of San Francisco
Sage Stefanick, University of San Francisco
Erica Divinagracia, University of San Francisco
Adolfo Barrales, University of San Francisco
This tutorial was made possible by an Open Education Resource grant awarded to the first
two authors by Gleeson Library, University of San Francisco.

